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24. Who do you think will win the race .......... -

s b.. c.! d.?
25. Mr Mohammed lives in Aswan............ his brothers live in Assuit.
a B 7 g3 d

26. What's the punctuation mark indicating a question called?

a. a question tag  b. a question word c. a question mark d. a question sign
27. What is missing from the following sentence?

The day which happens to be Tuesday is hot and windy.

a. An exclamation mark b. A semi-colon

c. Commas: one after "happens” and one after "hot"

d. Commas: one after “day” and one after “Tuesday”

28. Which of these is used to convey proportions?

a. Comma b. Semicolon c. Colon d. Hyphen

29. Which sentence would mean that Omar is being invited to eat?

a. Let's eat Omar! b. Let's eat: Omar! c. “Let's eat, Omar”? d. Let's eat, Omar!
30. Which of the following sentences has the correct punctuation?

a. Omar, and Ali who have always been friends, no longer talk to each other.

b. Omar and Ali who have always been friends no longer talk to each other.

¢. Omar and Ali, who have always been friends, no longer talk to each other.

d. Omar and Ali, who have always been friends, no longer, talk to each other.

31. “I offered the children bananas ........ .- peaches............pears and
plums.” What punctuation marks do we need in the spaces?

a., b.: c. d.:

32. The ............ is used after a word used to address a person.

a. colon b. semi-colon ¢. apostrophe d. comma
33. He was a man without a plan............ a rebel without a cause.
a.. b.! e 7 d.,

34. You must leave a space ............ every comma in a sentence.
a. before b. after c. around d. between

35. Miss Lamees. ............ class is the best class at school!

a.s' b.'s & d.b &c

36. To ............, she agreed to marry a man ofher father's age.

a. everybody’s surprise b. everybodys surprise

c. everybodys' surprise d. everybody's surprise

37. Mr Ashrafis a self ............ made man.

a. b d

, 3 g . 3
38. Which of these is used between sentences which are grammatically
independent?

a. apostrophe b. Colon c. Comma d. Hyphen
2 | ¢ TR I haven't seen Esraa today, ............ said Tom.
a. “ 'apostrophes b.” " speech marks c.,, commas d. ( ) brackets
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40. In Allen Poe's ............ Poe described a man with a guilty conscience.
a. short story, The Tell-Tale Heart b. short story, “The Tell-Tale Heart," c.
short story. “the Tell-Tale Heart," d. short story The Tell-Tale Heart,

41. Malak said that the Earth was flat .......... but I said it was round.

a. Full-stop b. Colon c. Comma d. Semi-colon

42. I told the students to bring the following items ............ apen, a
pencil, a ruler and an exercise book.

A, b.; c./ d.:

43- Advertising is considered an important part for big business, ............
to customers sometimes.

a. but-a trick b. but, a trick; c. but a trick d. but, "a trick,"”

44. Which of these is used to separate a series of loosely related clauses?
a. Semi-colon b. Colon ¢.Comma d . Full stop

45. Mansour.......ccce... the carpenter...made this cupboard.

a., B AN, ).

46. Which CANNOT come at the end of a sentence?

a. A period b. A colon ¢. An question mark d. An exclamation mark

47. I found Karim ............ S jacket on the chair.
a. - b., g d. "

48. The class just finished reading .......... a novel by Charles Dickens
about the suffering of children at work.

a. "Hard Times," b. Hard Times, c. Hard Times d. -“Hard Times”,
49. Which sentence has the correct ending punctuation mark?

a. When you arrive home, call me? b. When you arrive home, call me.
¢. When you arrive home, call me! d. When you arrive home, call me:
50. Which of the following sentences has the correct punctuation?
a. This is what I ate for breakfast; an egg and a cheese sandwich.

b. This is what I ate for breakfast: egg and a cheese sandwich.

c. This is what I ate for breakfast an egg and a cheese sandwich.

d. This is what I ate for breakfast, egg and a cheese sandwich.

51. Which of the following sentences has the correct punctuation?
a. He knocked several times: no one came to the door.

b. He knocked several times no one came to the door.

c. He knocked several times, no one came to the door.

d. He knocked several times; no one came to the door.

, n
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52. Which of the following sentences has the correct punctuation?
a. My daughter loves mobile games, my son likes football.

b. My daughter loves mobile games; my son likes football.

c. My daughter loves mobile games my son likes football.

d. My daughter loves mobile games: my son likes football.

53. Which of the following sentences has the correct punctuation?
a. Here is what you need to get at the market beans, eggs, cheese and bread.
b. Here is what you need to get at the market: beans eggs cheese and bread.
c. Here is what you need to get at the market; beans, eggs, cheese and bread.

d. Here is what you need to get at the market: beans, eggs, cheese and bread.

54. Which of the following sentences has the correct punctuation?
a. The window was open I looked out over the green landscape.

b. The window was open, I looked out over the green landscape.

¢. The window was open: I looked out over the green landscape.

d. The window was open; I looked out over the green landscape.

55. Which of the following sentences has the correct punctuation?

a. The school trip has three supervisors Mr Taha, Mr Radwan and Mr Ahmad Sobhy Rakhia.

b. The school trip has three supervisors: Mr Taha, Mr Radwan and Mr Ahmad Sobhy Rakhia.
¢. The school trip has three supervisors, Mr Taha, Mr Radwan and Mr Ahmad Sobhy Rakhia.

d. The school trip has three supervisors; Mr Taha, Mr Radwan and Mr Ahmad Sobhy Rakhia.

56. Which of the following sentences has the correct punctuation?
a. I read Treasure Island, my friend read King Lear.
b. I read Treasure Island; my friend read King Lear.
c. I read Treasure Island: my friend read King Lear.
d. I read Treasure Island my friend read King Lear.

57. Which of the following sentences has the correct punctuation?

a. The airport announcer said: "The 8:30 p.m. flight to Dubai is now boarding."
b. The airport announcer said “The 8:30 p.m. flight to Dubai is now boarding.”
c. The airport announcer said, “The 8,30-p.m. flight to Dubai is now boarding."
d. The airport announcer said; “The 8:30 p.m. flight to Dubai is now boarding.”

: 12
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58. Which of the following sentences has the correct punctuation?
a. Humanity has only one thing left: hope.

b. Humanity has only one thing left; hope.

c. Humanity has only one thing left, hope.

d. Humanity has only one thing left, “hope.”

59. Which of the following sentences has the correct punctuation?
a. While we were walking by the Nile; the moon rose.

b. While we were walking by the Nile. The moon rose.

¢. While we were walking by the Nile, the moon rose.

d. While we were walking by the Nile; then, the moon rose.

60. Which of the following sentences has the correct punctuation?

a. Opening the door quietly the two officers surprised a thief as he was putting the
money in his bag.

b. Opening the door quietly, the two officers surprised a thief as he was putting; the
money in his bag.

c. Opening the door quietly; the two officers surprised a thief as he was putting the money
in his bag.

d. Opening the door quietly, the two officers surprised a thief as he was putting the
money in his bag.

61. Which of the following sentences has the correct punctuation?

a. If you don't understand, keep your questions till the end of the lecture.

b. Please keep your questions till the end of the lecture. If you don't understand.

c. Please keep your questions till the end of the lecture; if you don't understand.

d. If you don't understand; please keep your questions till the end of the lecture.

62. Which of the following sentences has the correct punctuation?

a. I have a bad cold, consequently, I won't come to your birthday party.

b. I have a bad cold consequently I won't come to your birthday party.

c. I have a bad cold; consequently, I won't come to your birthday party.

d. I have a bad cold and consequently, I won't come to your birthday party.

13
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11. What is the function of a colon?

a. To indicate a series of options.

b. To remove water from digested food in the intestine.
c. To use when commas get boring.

d. To indicate that a new sentence has begun.

12. Which of these is not a punctuation mark?
a. Full stop b. Hash tag c. Comma d. Colon

13. Which of the following can be used to express strong feelings in
written English?
a. a quotation mark  b. an exclamation mark c¢. a question mark d. a period

14. Watch out for your broken arm .........

a., b.! c.? d.;

15. The ........... is found in the Middle East.

a. red sea b. Red sea c.red Sea d. Red Sea
16. Stand up now ...........

a.? b . ! d.:

17. Choose the statement with the correct punctuation.
a. My uncle who lives in Assuit is a doctor

b. My uncle, who lives in Assuit is a doctor

c. My uncle who lives in Assuit, is a doctor

d. My uncle, who lives in Assuit, is a doctor.

18. When will you return to our city.......

a.? bh: . "B d.!

19. “Full stops” are also called ...........

a. dates b. periods c. endings d. points

20, Which example would not have an exclamation mark at the end?
a. Let me out of this box

b. I'm going to get some juice, want some

c. Punctuation is my best friend

d. There is no such thing as English

21. She asked what time the department meeting would start ........
A . B, C; d.?

22, The full stop is used at the end of a / an .............

a. statement b. question c. exclamation d. inquiry
23. Wow.....c.cc... You really obtained a gold medal in the Olympics.
a.? | e 2 d.!
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| Exercise on Punctuation
Choose the correct answer from a .b.cord:

1. Punctuation is a system of symbols that we use in .......... language.
a. spoken b. written c. heard d. said

2. What are the symbols used in punctuation called?
a. punctuals b. punctuality c. punctuations d. punctuation marks

3. Which of the following are examples of punctuation marks?
a. commas and full stops b. dollar and pound signs
. plus and minus signs d. rhymes and rhythm

4. Everybody at the school, including the teachers and ............ are happy

when summer holiday starts.
a. students b. students; c. students, d. students:

5. Choose the statement with the correct punctuation.

a. I met a clever Egyptian woman. b. I met a clever, Egyptian woman.
c. I met a clever Egyptian, woman. d. I met a clever, Egyptian, woman.
6. This is utterly incredible ............

a . b.: ¢ d. !

=. Quotation marks are put ........... the words being quoted.

a. between b. before c. after db&c

8. Which of these is used to separate was short clauses of a compound
sentence?
a. Colon b. Full stop c. Semicolon d. Comma

9. Which description best suits the full-stop?

a. A dot at the end of a sentence which leads to the next sentence.

b. A dot at the end of a sentence indicating that the sentence is complete.
c. A curve in a sentence indicating when the sentence should finish.

d. A dot in a sentence.

10. When should you use an apostrophe?
a. For a contraction (where letters are missing).
b. When an independent clause is attached to a dependent clause.

c. To indicate possession (where a noun owns something).
d. a &c
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17. Choose the best topic sentence:

... He always takes the time to listen to the details of my complaints. When I was in
the hospital, he came to visit me. He always makes sure I get the medication I need.
Several of my friends now go to see him, and they like him as much as I do!

a. I love my father. b. Seeing a doctor has become very expensive.
c. I am very happy with mydoctor. d. Itis hard to find a good doctor.
18. Choose the supporting sentence(s) for this topic sentence:

I have to look for another job.

a. I am lucky that I still have a job.

b. The commute is very long.

c. As we now have another child, my salary isn't enough for our family.
d.b&c

19. Read the following paragraph, then choose the correct topic sentence.
The way a bird flies often shows what it is doing. When it is flying to warmer places
for winter, it flies straight. When it is catching insects, it moves about in many
directions. . f

a. The way a bird flies often shows what itis doing.

b. When it is flying to warmer places for winter, it flies straight.

c. When it is catching insects, it moves about in many directions.

d. None of the above.

20. Choose the best topic sentence:

...... Most people who earn the minimum salary are trying to support families with it.
No one working full-time and earning the minimum salary makes enough money to
pay for their necessities. If we raise the minimum salary, families will have more

money to spend, and therefore other businesses will make more money. For so many
reasons, it is the best thing to do.

a. This economy is especially hard for small business owners.

b. It is due time to raise the minimum salary.

c. We must worry about jobs, not salaries.

d. Parents in Cairo have a lot of expenses,

21. Choose the supporting sentence(s) for this topic sentence:
Parents should not allow young children to cross this busy road on their own.
a. Cars are always speeding down that avenue.

b. Last year, two children were injured while crossing that street.

c. There are many good restaurants on that street. d.a &b
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6. What is smooth and logical flow of sentences in a paragraph called?
a. Unity b. Emphasis c. Coherence d. Incoherence

7. Which of the following would be the best topic for an argument paragraph?

a. Green is my favorite color. b. War can lead to many deaths.
c. The new law was a wise decision. d. Lions eat meat.

8. Which paragraph tells a story?

a. Descriptive paragraph. b. Persuasive paragraph.

c. Expository paragraph. d. Narrative paragraph.

9. How should the topic sentence of a paragraph be?

a. As broad and general as possible. b. Always about science.

c. Broad enough to explicate with the topic. d. Something the writer is interested in.
10. How many sentences should be there to form a paragraph?

a. Two sentences are enough for being called a paragraph.

b. At least three sentences must be there.

c. At least five sentences are required for a paragraph.

d. It doesn't really matter how many sentences are there.

11. Which is an example of cause-and-effect sentence?

a. Sama used to play video games for hours, that's why her eyesight has become weaker.
b. Sama played video games and the Internet slowed down.

c. Sama stopped playing video games when she started school.

d. Sama bought a new game after Rody did.

12. A transition is ...cccecsecnncecaisenes
a. signal words that help organize a paragraph, using time order or listing order.

b. a series of sentences about one main idea, or point.

c. the sentences that express the main point, or idea, of a paragraph.

d. reasons, examples, and other details that support the main point of the paragraph.
13. A topic sentence is .............

a. reasons, examples, and other details that support the main point of the
paragraph.

b. a sentence with signal words that increase effectiveness of organization.

c. a way to conclude the paragraph so the reader knows what the entire
paragraph was about.

d. the sentence that expresses the main point, or idea, of a paragraph.

23
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| Questions & Answers I

1*» What is a closing (concluding) sentence? f dailad] alos: 5\ Lo
- A closing sentence is the last sentence in a paragraph.
2« What does a closing sentence do? € anilddl alos: Jaai I3l
- It restates me the main idea of a paragraph.
3+ How do I write a closing sentence? § aoils alosr Sl waas
- Restate the main idea of the paragraph using different words.

An illustration of the parts of a paragraph ALY ALY £ 30 o 6 puy
Topic Sentence Supporting Sentences

|

Tourism is one of the important activities for

Egypt.

It is one of the main sources of national income. It provides thousands
of jobs for people who support their families. It also provides some
sort of cultural exchange.

Tourism is an important pillar of Egypt's economy.

Cnn(:ll';ding Sentence

: 18
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63. Which Paragraph is punctuated correctly?

a. Othman had a hard time selling cabbages, carrots and garlic. His mothers organic
fertilizers might be to blame as it's pretty smelly and can't be touched without the

use
of gloves?

b. Othman had a hard time selling cabbages. Carrots and garlic. His mothers organic
fertilizer might be to blame as it's pretty smelly and can't be touched without the use

of gloves!

c. Othman had a hard time selling cabbages, carrots and garlic. His mother's organic
fertilizer might be to blame as it's pretty smelly and can't be touched without the use

of gloves.

d. Othman had a hard time selling cabbages, carrots; and garlic. His mother's
organic fertilizer might be to blame, as it's pretty smelly and can't be touched
without the use

of gloves.

1%
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The main parts of the essay Jlial) @i cijain

1) Introduction iaial)
S e py Sy o gadngall LS Cpa gl i 5SSy Jlhall b 0o SAL A
Lulafy) CHRA e guis gal rlac () LalTiY) Jagd) g
e 038l (O (S Shadha A (AUSH duag Y o3 Gulllall Aty
=Wae all agree that ... is one of the most iImportant things in our life and has its vital
role nowadays.
A 03h U 1590 Alg s (8 sl phf Om saly L (of Vg (303

=We all agree that ... is (are) very necessary and plays (play) an important part In
our life.

=No one can deny that ... plays a very important role in our life.

Mola G 159 Gady L ol S of sl ity ¥
=There is no doubt that this subject has affected our thought and caused a great
Impact on us.

Lle 1580 Gaaig Uy Jde 5 B p gingall 134 of BB Y
L) Uil e guds gl el 300 AalhY) Jag ) ey

»There is no doubt that ... Is one of the most dangerous phenomena in our life and has its bad and
negative effects nowadays.

e Uy ALl y Aigd) o 451 A1 LISy WS b ) B il Ca Baaly A L O dgh A Y Laa
2) Body: (i) #32))) g 3upal
Al y g Agesy Jan priid Ahana 5 b 35 )88 JS 08 duiad g A (e 2in] f guin pall s a3
(3) Concluslon: (4.dal) Lasl
A Cliay AN dagilh gl gde il a3 AN ISEN Uadde 4a3lad) 558 (asali Le IS
o ) gl sthae) ol dad ol dageal (eSS B Aol o e
Jall a1 A Lpalafid ¢Sy (il gl Jasd iang
Finally, it is quite clear that ... ... is really ....
To sum up, one can say that ... Is really ...

42
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We all agree that ............ is one of the most | <+ 50 2 gl sl G aly ol laan i
hwmmmmmwhumm Pt ol Ly s
Wnﬂnﬂdnﬂhﬁuwﬁuﬂmm O baly sl B u'.#rﬁ‘i'qiﬁﬁaiw
has become one of the most important things oAt 5 Baa o sl
in everyone's life.

No one can deny that we owe much to ......... ad g Ll T, 90 caly g0 .. O B i Ll aal 4 Y
which play(s) an important role and active A
part in our Iife.

We all see that...stands as an obstacle In the

harmful nowadays and has bad effects on all

way of our progress.

There ls no doubt that ..... Is one of the most | -2 o JSdall bl fadaaly......... Ol 44 AE Y Laa
dangerous problems in our life as it has bad Ao Apes 3
effects on us. -

Wa all belleve that ..... is really serious and | L L dspti st ol ylubs ..:ijqqiz'

There Is no doubt that ...... Is a double edge O A L Gta 9 P i A8 AEY Laa
weapon that has both advantages and 383 Clian
disadvantages.

In fact that ........ is considered a mixed | b s <l Ay dad Pl iy, o) A
blessing In our life. A

PR | I 1 Y
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What about the body? (& sasall qila (6 il
Jaad) ¢ Jaa 1 Tl ) o3 s iy

on one hand %o onetheotherhand | sodldelics
in addition to that | dib | diLavy | moreover dli e 5 e
hence J #oms | at the same time | il gl B
andesaresultofthls, | M%ﬁil more than that <8 on
over and above | i ) e | consequently A1 as
there is no doubt that | ﬁ-'!bu|lasthutmtleast u-ﬁ.IJJ:u.uHJ
as far as | am concerned | ¢l s | another thing s that O A al

B bpali (A g i) B gus gally dadhall Jay ) £ gaia gall haey puda gl o) Sy AN Aagl) (D

LSS puda gall
- In addition to what | have written about............ before, | can add that....... .
2:Sgill adlal Glhally Siles |l

Everyone knows that + il O Gt gl
| reveal no secret when | say that + <. —J v O do8 ate Lo 2B Y
It can't be denled that + 4. O S ) Ay al Y
It is crystal clear that+ 4 | B o Lalas grial gl (s
it Is known that + 4. O iy pall (e

g la o aiin o« ahd;,iaana
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g SVl sy Es09s Anuab g0 NSV Lyl jas Azl gullbsi Ul wsw
A ns LUls LD us iSIVI dusdl Jlawy| Jsbis S 15] V| el 14D Joskis Ve

bl 3i8| Aidlxs N9 o yasis go
5- Body __Egogall

The email body contains the message of the email. Effective emails
keep their email bodies short and add more extensive information to
the attachments. For formal emails, such as messages to an employer
or emails to your teacher, it's best to avoid common email
abbreviations.

WSy asng SVl Al (Wad) Alw, e NSVl Al E9oge Seicu
wloglas)l Wlai oymad UeSi Ul LY aled ugSIVl Al Jilw, wesi
Jio ol (g SVl apdl Bl V| Geanily colas el J| aduadill
Jadll 08 clalne | SNg SVl dupdl Jilaw) ol Josll wslo | Jiluw I

a9 aSIV Al 9 asiluindl lylais VI iz

The closing you choose should match the-tone nf ﬂ:u.': rest of the email.
Formal closings mcludf: “Smcerely” and “'I‘hank you,” while more
friendly messages, can use. "’I‘alk to you soon!” or “See you later!”

e SNig S VI .I.,g_,..;JI E,.ap Aaub go W )lisu il Anilbdl wailoii Ul wsw
wSoy louiw ¢l 1S 9 xSl ualls go”’ Jis wile duouw Jl puilgsdl Jouiss
LV JI" ol "Slu,d cld] wasi” 6, plaskim| assg 2SYI il

Si T F iVl gadaull

Friendly emails might sign off with the sender's name. But many business
email accounts have signature sections that include the sender's position,
company and even company logo. These extended signatures are helpful

when reaching out to clients or employees from other companies.

oo daall oS Juwpall punl @spll (g SVl Al (il gaB9i piy A9
wetin i ga99i pludl Lpy bl abuiul (g IVl Ll Gl
dc odsio Aluasill wledgidl 0idy (AS il Hlaud (ive WS, 9 Juw ol

uS,5 V1 WIS il o uabasll ol cMosll go Jolgill
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s Important notes :
(user name) yow g SV Al Ulgic 99 (@) Bawans Sl el -
(domain name ) Svowsw N9 SV Auull Llgie B\ (@) gair Sl ¢l -
| (password ) g (user name) J g2lizei wvg uiSIVI Lyl 2ial -

Exercise on Email Writing
+» Choose the correct answer from a ,b,cord:
1. The word 'email’ stand for............ mail.
a. black b. Electric c. Electronic d. everywhere

2. Which could be a valid E-mail address?
a. http://www.education.gov b. letter://www.education.gov

c. mail://www.education.gov d . moasser @ exams.com
3. What is a '.comt’ in a web address mean?

a. Comedy b. Communiecation e¢. Command d. Commercial
4. What is used to separate the two parts of an email address?

a. @ b.* c:f/ d. #

5. The.....c.c.... is the part of an e-mail message that contains the address

of the sender and recipient.

a. body b. header c. footer d. closing

6. Youcansenda / an ....c...... with an e-mail.

a. attachment b. SMS c. letter d. envelope

7. The first part of your email address before the '@'is called your .

a. username b. password c¢ domain name d. address

8. The second part of your email address after the '@' is called your
a. username b. password c¢. domain name  d. address
9. To sign into your account, you will need your username and your .

a. title b. password c¢. domain name d. address

10. An inbox is where you can find ............ mail.

a. trash b. deleted c. sent d. received

11. In an email message, the ............ -line is where you type the email
address of the recipient.

a. to b. from c. subject d. into

12. An attachment can be ....................

a. digital photos b. documents c. jewellery d.a&b

39
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13. You should never ..........

a. write impolite things to the person you are emailing

b. attach unnecessary files to your email message

c. ask for or give out personal information d. all of the above

14. A good rule to follow is to .........
a. reread your message before you send it

b. write things that make sense c. use a spellcheck d. all of the above
15. You should check your inbox...... i

a. every single minute of the day b. when you are told to
c. often d. when the mailbox is full
16. Before you send an email, ............

a. make sure you have the correct email address

b. reread the email and correct any errors
c. make sure your message will not make anyone feel bad d. all of the above

17. Your closing of an email when you open with: (Dear Sirs / Dear Sir or

Madam; /To whom it may concern) should be.....?7

a. Take care, b. Bye, c. Yours faithfully, d. Hi

18. In an informal email you could write .....

a. Yes, I've got your message., b. I have received your email about.
c. No abbreviations d. all the above

19. If you don't know the person's name in a formal email, you could

a. You! b. Dear Sir, c.Dear Madam, d.Dear Sir/Madam,

20. If you close your email with "Yours sincerely’, you could have opened
with ............ ?

a. Dear Mr, b. Dear Mum, c. Dear Rania, d. Hi Guys,
21. To give options, which linking word should you use in this sentence:
"I like watching TV ............ listening to music in my spare time.”

a. and b. or else c. besides that d. as well

22. When you know the person well and have an informal business
relationship use ............ to close an email.

a. Yours sincerely, b. Yours faithfully, c. Best wishes, d. Bye,
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16) ...is a serious obstacle in the way of | Uadii ik A 5 ki Lie Jidi
our progress

17) All members of the society should | 'sislai OF e il 9 80 S-S

cooperate to ... oS
18) We should exert more efforts to solve | s O 13all J35 Gl
this problem AlStialt o0 (Jal
19) We have to stand firmly against L a 5oy ki O

20) We should make the best use of | ¢ B8tul uabl diad of oy

21) will help us to achieve self sufficiency |#UiSY¥) (283 e Lol i g

22) We should develop public awareness - pladl (2 oll ol O iy
of.:iiai

23) All citizens should participate in | Osblsall JS L o) oy

solving this problem AUEal) 038 Ja
24) It increases our national income. sl JRA) ca 33
25) It achieves progress, welfare and sl g aLe i g ptB3H gRay
prosperity.

] uo claal
ald) :aun a0l / Hudo
-1-INCANENVY

wwwydell 53,9 puwl — alolS auilanyl >0l 2B Lo A>9

uaydoll £9,9 puwl — Axodo Wlilxiol A>gug 8a>g S e wlilxiol A>gs
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» What are the characteristics of a good essay’  Sa.sell Jleoll yailas b bo

wabuoll

Coherence

An essay should be organized logically, flow smoothly, and
«stick» together. In other words, everything in the
essay should make senseto a reader.

Slaw>» Ulg (Al puui Ul wnibio JSuinw Jlisl pubai wasy
Aogpan Jlio 0\9 e JS 2usSy Ul v 31 (siney .pasddl aasw
AS,lall

aos | Jesaduuddl ol il

0,5a)| 9k Coherence
Development asal|

Focus
oSyl |

An essay should be writien in a generally correct standard
English, with complete sentences, and be relatively error-free.

¢ Aowceadl Gawlidl ajulxll asll Jlas)l als wew ple Sy
eV oo buaw adls UeSy Llg @lolS Joo plazkiwls

Each paragraph should support or expand the central idea of
the essay. The idea of each paragraph should be explained and
illustrated through examples, details, and descriptions.

2o s oJliol) @3S ,0ll 6 Sall 8,89 JS ek gl ped Ul wasw

SlogVlg Juolaidlg alioV] JMS o oo gig 6,49 JS 6,59

An essay should have a single clear central idea. Each
paragraph should have a clear main point or topic sentence.

JS Seazdi Ul waswg @xoly 8a>19-4055,8 8,59 Jlial) LS Ul

g90g0 alo> ol axsly A, dhii lc 6,29

Unity bls, VI
anl>)
(5,8

Every paragraph in an essay should be related to the main

idea. Each paragraph should stick to its main point.

piidi Ul wazg Bunni ] 6,Sa)L Jlaol 9 6,9 JS by Ul waz
il Lgd Sy 0,89 JS

What are the best steps of essay writing?

SJliall LS wlghsdl Jasi o o

1. Create a thesis statement (Choose a topic ) c iyl @lozell LS

2. Make an outline ( olall JS il ) iyl bghzll s>
3. Begin with the body, not the introduction . aosiall gudy siall [l
4. Begin each paragraph with a topic sentence . @iy alosy 8,49 S [l
5. Conclude your essay about il Casl
6. Write your introduction ool LS|

7. Revise and proofread elasV g g2,

30
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Wrnimg

« What is an essay (a paper)? Jlioll 9d Lo

An essay a (paper) is a short formal piece of writing which deals with a
single subject.

.A>lg Egogn Jolii Auouw Jl anlll juad uliS Joc £ o)l Jlasdl

« What is a thesis statement (a topic statement)? ¥ Qi alaxdl 5@ o
The thesis (or topic) statement accurately states the main idea of the
essay. It sets limits on the topic. The thesis works as a road map for the
whole essay, showing the readers what you have to say and which main
points you will use to support your ideas.
B9 Jliol) awaniydl 6,Sa)l adyy ( Eswosall dlos gl ) Qi dlosdl A9
Can> alaSh Jlaal) gu,b ab, S auuas )l alosdl Josig .£9ogall 391> guai

w881 ped) Wpodstimmine (il @il blailly algii) ya) Lo ol jill spla

) 27
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From what we have mentioned above we can say that due attention must be
paid to this matter and never be neglected as itis very important (serious).

Ga Al Lol Aalaii Y g Fogungall 138 gad 4ga9i g Lialaia) Jgi ) g O Jai LiSay o) 4651 Leadl

(3.5h3) L
ARG Cle g gall 158 & A5V Jaa) daclud Ly i@
1) No one can deny that.... Ol S o) ki aaf Y
2)plays a great role in ¢ 1S 1 pg8 call
3)The progress of any nation depends e iy Aai (g pdi )
on
4) We should do our best in order to (S U g La Jaki () oy
5)In my opinion, .has a great effect on | =S HEd............. O gl e
our society. falaad &
6) We can’t ignore the great value of Jdabal] Al Jaladi of aukiud ¥
7)The government does its best to Gl Lga 92 La 4a gSali J1
encourage

8)The government is trying to solve this | 4Ssiall s2a Ja 4 gsalt Jglas

problem by... L

9)One advantage of ..............is that it g b L e sl
(they)

10) One disadvantage of ....is that it Ml AL e sl
(they)

11) ....is considered a very serious b i Al jad,
problem.

12) To solve this problem, we should all | o e Lide oy Asdiall 03 Jal

13) We all agree that .....is one of the most [#) 34 .. O (A5 Uaaa G
important things in our life Ll (A 5

14) .....is very useful as it helps us to... o g Uteloy 4] Cua 451 sda,,

15) With the help of ....we can lead a| Jilfla bad o US| S0l
better life
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» What are the main differences between formal and informal emails?
Sauow | yats Anouw | g SINI updl Jilwy owr Gususinl GBMSYI B b
Formal email Swouw | Jao VI Informal email wwoww ) juall Jo Vi

Formal writing is straight to Informal writing uses

the point, less detailed, and are descriptive words and is

written in a passive tone. written | with an active voice.

S\99 6 s b Ao )l @il Pidsviaasi Guoun | jut oS

Measii 50 Joxlg i£9:090)| wlo L\ Q9iSs LSy Aoy wirle

Suisoldl Q2.0 L5\9 AgiSo weSiy iJlo . pglaoll usoll Ao
iJlio .Jogxoll Ayman received a
Ayman's reservation has been confirmation email saying

Style
wolauVl

confirmed for Monday. that his reservation has been
confirmed for Monday.
g - Dear + title + name Hi + name
‘E 3 -Dearsir, Hello + name
g : - Dear Sir or Madam, Hey + name
E - Dear Madam,

- Do not use contractions like
tJio wlylais] pasiaai ¥
can't / don't / I'm / they're ....
- Do notuse abbreviated words You can use contractions /
1Jio 6 aizn OlolS pazkisui ¥ abbreviated words and
ASAP / LOL.... imperatives
- Do not use imperatives .
: Jin sVl @ked paskis ¥ wilais )l plisiawl cliSay

Stop / Go ahead 20Vl Q2.0g 65901 lalsllg

language

Regards / Yours Sincerely / Bye / See you later / Talk to
Thank vou / Yours faithfully / you later!
Best wishes

Sign-off
elgs VI
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A sample expository paragraph My sister Heba is my best friend for many reasons.
First, she is always helpful. After I had a baby, I was really tired, so she came over to
hold the baby while I took a rest. Also, she is a good listener. Whenever I have a
problem, she hears my worries and helps me decide. Finally, she is funny! Heba
always tells me the funniest jokes that make me laugh. All in all, I can't dream of a
better friend than Heba.

h: a.cloyl auluiu)l é,aall
A persuasive paragraph seeks to make the readers admit a writer's point of view or
know his/her position. Persuasive paragraphs are often used by the teachers because
it is beneficial when building an argument. Also, it makes a writer research and
collect some facts on the topic.
piiian ba LIS AiBga (ygbay gl GOSN BRI Aoy iy #AY ey (M) Lo lBY) LAY SRR el
Bany Sy il aghy GOSN Jaad Ll Las (AlBUL ply sie Baghe LY Ao UBY) 4Ly SRR () paleall
£ 3l Jga @Gl any
A sample persuasive paragraph In this age of technology, all students should learn
Internet use, and there should be a course to teach it. The first reason is going to
school. In the twenty-first century, almost all classes require some computer use.
Secondly, it's getting almost impossible to find a job that doesn't require computer
skills of some sort. If people don't have computer skills, they will fail in the job
market and in life.

Im ition lulg i) adlaiidl ol allg wilolS)]
expressions & Transition words and phrases are used to show the connection
between two sentences or paragraphs.

AN o il gAY ab] oy 88 gf ol cu AR gl AN i jlally CilalSl) aadiud

Addition a9lolVlg waball

Additionally els oJl loYL  Again Syl 60
in addition olls oJl aslo¥L  And 9
besides that s oJl asloYL  Besides | asloll
Moreover s oJ| a9loYU  in addition to | aslayl
Furthermore s ol aslo¥U  along with | asloyl
as well as ol @ladl equally important Auod V| Lurnis
Comparison i, liall
Also Lol | likewise Jaatlag
as well Loyl | similarly s line JSin
in the same manner a.a.S)l yuai | too Laul

Ayl O A3 Ta o ASA, i apa
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Contrast wadlill
although oo pe U in spite of oo alJl
but / still oS)  Nevertheless U5 go
Despite p£,JU  onthe contrary Lauiill (sle
even though pL e  on the other hand S5 asll o
However s go though A oy
in contrast vosiill (e Yet > go

Jo=xoJl 89 therefore

in conclusion to conclude

in other words to put the whole in a nutshell gsosoll aoil=

in short A to sum up

in summary Jlai=U Finally | a1
on the whole Joxoll 9 to summarize u,;%(z;} Joill Aol

Sequence Swo | Jaladl |

After As; inthefirstplace JoV¥l plianll 59
after that <> Ans Later 1o Load
As Ul / biic Meanwhile elidVl el oo
as long as laJlb Next o
Afterwards <> A=y Once Ol 3 2ay
as soom as Ul 3,0y shortly after Ul 3,500
at last Ipe[ Since iio
Before J+9 Subsequently els Asy
During JM> / clisl the moment Nl bzl 59
Earlier s Ju9 Then P
first (second...) (... Wil ) Vgi thereafter <> asy
Formerly sy Ju9 until / till alal [ oi>
Immediately soall e when bbiic

21
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Effect & Cause Axxaiid |9 wananndl

Accordingly il lisg otherwise Jd VM - Vg
as aresult i) asiiS since / as ¥
because of that vy So Ui
Consequently Ui aseii Then wil
for this reason wall lig) Therefore wls ode sl
hence pi o9 —elidg Thus <UiJ
For exampl JUall Juaw e Specifically [FVRCS
For instance JloJl Juiw e Thatis sy llag
In fact Adaizdl N8 To illustrate wogil)

EREEEEEEEEEEEEEEEEEE GRS E L EEEEE RN EE & & &

Exercise on Piiﬁaih thni

1. What is the first sentence of a paragraph called?

a. The introduction sentence b. The topic sentence

¢. The closing sentence d. The supporting sentence
2. What is a paragraph?

a. A series of sentences that talk about various subjects.

b. Made up of only one sentence.

c. A series of sentences that talk about a specific subject.

d. A series of paragraphs about one main idea or point.

3. When do you use supporting details or supporting sentences?
a. Never use these in paragraphs because they are for essays only.
b. Before the first sentence at the introduction.

c. After the topic sentence and before the closing sentence.

d. After the last sentence because it helps you summarize the paragraph.
4. How many sentences does a paragraph nearly have?

a. 5-7 b. 6-8 c. 3-4 d. 9-10
5. How many topics should a paragraph cover?
a. One b. Two c. Three d. Five

, 22
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14. A supporting detail sentence is .............

a. a series of paragraphs about one main idea, or point.

b. signal words that help organize a paragraph, using time order or
listing order.

c. reasons, examples, and other details that support the main point of the
paragraph.

d. a way to conclude the paragraph so the reader knows what the
paragraph was about.

15. Choose the best topic sentence:

............. On the contrary of some species of dogs, they do not need a lot of exercise
every day. Crowds and loud noises do not make them nervous. They do not mind
being alone for hours. Above all this, they are known to be patient and loving with
children. If you are a city dweller , I recommend this breed of dog.

a. Bulldogs are a good choice of dog for people who live in cities.
b. Every family should have a dog.

c. Not all dogs are happy living in the city.

d. All species of dogs are pretty much alike — they're all the same.

16. Read the following paragraph, then choose the correct topic
sentence.
Malaysians spend more than $50 million a year to buy imported fruits. Much of this
money can be kept in the country if Malaysians consume more local fruits of which
there are more than twenty varieties. Except for durians, mangoes and rambutans ,
Malaysians generally like imported fruits.

a. Malaysians spend more than $50 million a year to buy imported
fruits.

b. Much of this money can be kept in the country if Malaysians consume
more local fruits of which there are more than twenty varieties.

c. Except for durians, mangoes and rambutans , Malaysians generally
like imported fruits.

d. None of the above.

24

i la Mo aiih o A%d, 0 apa



01018288487 43, s iaal i YA TU I

NAGIGE]
S
/ @L‘mg‘ 5);5.“ ;eus
Part tWo

Paragraph Writing

1. A paragraph is a series of sentences that talk about a specific subject.

. oo 9090 e Wil Ll Josedl o acgoses D auiLisiVl 6 aall
2. It doesn't really matter how many sentences a paragraph has, but a good
paragraph consists of 5-7 sentences. There is a topic sentence, 3 supporting
sentences, and a conclusion sentence.
oyaall veSii S auluiuyl o aall Lgio VeSS Wl Jozdl dac pgall o ]
alo=g JOVI ol ancls Joo To @bl alos: 1 oz V-0 o ddusel auiluisidl

3. A paragraph starts on an indented line.
(B9)> Loz NSy £1)9) Wdl ASluws 95 plaawy AuiliniYl 6 dall iaw
4. The lines that a paragraph should include in are at least three to five,not more. «
oz & M Vo JBYI (sl souwi @M awiliu V] 6iall o

: 15
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‘What are the characteristics of a good paragraph?
€ ddunl auiliviV] 6 a0l yailas o\ Lo
Unity: (5,Sall &sl>l) WBMaiVI| -)

Unity in the paragraph means oneness of idea. A good paragraph possesses unity
when all the sentences develop the main idea. Unity in the paragraph is achieved
by the use of (1) a topic sentence with its controlling idea (2) supporting details,
and (3) a clinching (=closing / conclusion) sentence.

'The word coherence &l means ' ' holding together If the sentences in the
paragraph should relate to the topic sentence to make a unified whole Jwlai these
sentences should be arranged in an orderly sequence and linked to one another to
ensure &« a smooth progression ideas from one sentence to another.

heren Lo A/ deuly <Y

Emphasis is concerned with hnwmnpnrtant the ideas can be made prominent 4
Important ideas are given: prmmnence by plamng them at the beginning or at the
end of the paragraphs, | |

Emphasis wbalg¥l 1.Sgi -Y

f h 6 aall ol jo
%+ Topic sentence Aaaasnd 3J| alocell
% Supporting Sentences Egognll Jo> ;91 oo
» Concluding Sentence o izl alozl
(Qwaidall dlos =) Qi yJl alosddl -
Topi ntence = In ion senten

The Topic sentence is often the first sentence of a paragraph. It states the main idea
of the paragraph.

2u09i \D9 (Anibinl 8 yiall (o oVl Alocdl D £ 9090l Alos Ui b LILE
6 piil) il 6,581
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[ Questions & Answers ]

1*» What do we leave at the beginning of the first line of a paragraph?

- A space of about five letters. Wguo paas S ac, 9 adsluus
2« What is a topic sentence? T alius)l Joxdl B o
- The topic sentence is the first sentence in a paragraph.

3» What does a topic sentence do? ¢ Aol alosdl Jua l5le
- It introduces the main idea of the paragraph.

4+ How do I write a topic sentence? ¢ o ludl alos waiS| waus

- Summarize was the main idea of your paragraph.
- Make clear ang what your paragraph will be about.

{Body ) (Supporting Sentences ) 1 (ioll) anciAl Josdl -Y
The supporting sentences explain more about the topic sentence by
showing some facts, statistics, or examples regarding the topic. It also

includes the writer's experience and their own analysis. Supporting
sentences are used to develop the topic sentence.

Aileiall ALY o) Cilhiluaal) o} Filhall sasy e A (e Al Aladl oo 4 all dectall Jaall D
£ 3agall Llag ghall Lactall Jand) puiliod o padd) Aljlady GASH 4y 500 Lyl Jadiy o gedgally

Questions & Answers |

1+ What are the supporting sentences? ¢ anclal Joul o\ Lo

- They come after the topic sentence and make up the body of a paragraph.

2¢ What do supporting sentences do? € ancla) Joudl Jaai [5le

- They give details to develop and support the main idea of the paragraph.

« How do I write supporting sentences? ¢ dncls ala> Sl waus

- You should give supporting facts, details Juolai, and examples.

)11 nien = n

A concluding sentence is the end of the paragraph. It ties all ideas given in the

paragraph and emphasizes the main idea one last time. In the concluding sentence,

the writer usually restates their topic sentence or summarizes the main points of the

paragraph.

Bya Aguugi )l 5SNN 2Syig SRRN B B3N S myan a5 by oAELEIYY BOARN Ayl b AgalAd) dlaal)
LR B gy ) BRI adly gl g gall Alay 481 OISH Ay (ApalGAd) Alagdl Ay A
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[ Tvpesofaparagraph a&iliwVisaaliele] |

What are the types of Paragraphs? Sauiluu¥l wlaall gleil o Lo

The most important types of paragraphs are: descriptive, narrative,
expository, and persuasive.

This type of paragraph describes the topic. A descriptive paragraph usually appeals

to the five senses of touch, smell, sight, sound, and taste. This type of paragraph can

be more artistic and may not follow grammatical standards.

PR u.u:m s paadd) (gal gad) zd.}m_;l'r _i_,i.m L,:.hh.- (PRF T I.E_q.:-'n_pl'r gy AgiLiiY) ::.'._,ium Oe Esill 138
Ay gaill pulaall a8y Y By ol agihs 93 SRR Ga p ool b 008y G Sy g o8 30N Caguall g uaall

A sample descriptive paragraph My mother's last smile to me wasn't a sunset. It was

an eclipse, the last eclipse. It was noon dying away to darkness where there would be
no dawn. Mum passed away taking love, care and warmth with her to her grave.

This type of paragraph narrates a story. We can call it a mini short story. It includes

a sequence of topic sentences like a clear start, middle of the topic, and an end to the

paragraph.

Jaadl e Al pauali A g (B uca ;J,.aii.:éq,msgiu&.ﬂ .L.@ 4_,_,,_.2,',1;:.:?1:.1&1@&,31 1A
SR Ayl g B e pall Liualiia g daudal gl Aglagdl ) S (Al A

A sample narrative paragraph Sama has had a busy day. In the morning, she went to

school where she had six lessons. After returning home, she quickly had lunch and

soon she started to help her mother with the housework. As soon as they had
finished it, Sama started doing her homework. Sama is dead tired now. She intends
to have a light supper, shower and go to bed.

2- Expository (how-to) Paragraph: @ uawaidl auluiudl 8,aall
An expository paragraph defines something or gives instructions. It may also explain
a process and influence the reader step by step. This expository paragraph usually

needs research, but it's also possible to rely on the writer's knowledge and
experience.

dghiy dghd (oA Je Jgiyle dlee Lyl judl By cilaghal oad gl Le gl Ui Al Ay ppeadll) A0L50Y) 5,800 o)
Al uh g Sl A aa e daie V) il cSaall (e 081y gl Ay il 3RAY 038 liad L Bile

L
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10. To ......... .is to rewrite another writer's words and ideas into your
own words..

a. paraphrase b. summarise c. include d. conclude
11. When you think that the words of the other writer are too difficult,

a. paraphrase b. summarise c. include d. conclude
12. How would you plan to link the paragraphs to each other in an essay
writing?

a. I write a lot of ideas in each paragraph.

b. By making sure that each paragraph links to the introduction.

c. By stating different key points in each paragraph

d. By making sure that each paragraph links to the conclusion.

13. What is the most effective way of trying to use the linking words in
essay writing?

a. Overusing transition words and expressions that are simple.

b. Using transition words and expressions between each sentence.

c. Learning only a few linking words and phrases to use.

d. Learning a lot of transition words and phrases to use.

14. Which one of these points do you include in an introduction?

a. Introduce topic areas in one or two sentences.

b. Final results. c. Evidence. d. Moral.
15. Which one of these points is included in the body of an essay?
a. Final results. b. Summary of the topic

c. Thesis statement d. A topic sentence in each paragraph that states the
main idea

16. What does a conclusion include?

a. Summarizing your major points b. Describing the topic

¢. The positive and the negative points d. The descriptive points
17. What do you need to include in a conclusion?

a. Introduce new details b. New ideas

c. The thesis statement d. Restating the thesis statement

18. The first sentence of your introductory paragraph is called the ........
a. concrete detail b. thesis c. conclusion d. attention grabber (hook)

32
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19. You should include ............. throughout your essay.

a. transition words  b. paragraphs c. theses d. closings
20. The first sentence of the conclusion paragraph should .............

a. include a quote b. grab your readers attention

c. restate your thesis d. summarize your body paragraphs

21. Your attention grabber (hook) should ....

a. state your thesis b. make your reader become involved in the essay

c. summarize what you will be writing about
d. warn your reader from the essay
22, Thesis statements represent the main idea of the ........

a. first paragraph b. body c. conclusion d. essay
23. What term is used to describe a “how-to” essay?
a. Persuasive b. Descriptive c. Expository d. Narrative
24. A useful technique for persuasive writing is .........
a. element of surprise b. poor writing c. creativity d . emotional appeals sablell sl
2 A i is some sort of a story.
a. descriptive b. expository ¢. narrative d. persuasive
26...cc00000... Writing explains things.

a. Descriptive b. Expository c. Narrative d. Persuasive
27.cceseenena. Writing is intended to influence others.
a. Descriptive b. Expository c. Narrative d. Persuasive
28. The purpose ofa ............ essay is to use vivid details to give the

reader a mental image of a person, place, thing, event, or idea.
a. descriptive b. expository c. narrative d. persuasive

29. Which of these is not a characteristic of a good essay?

a. Formal style b. Brevity c. Personal touch d.
Fakeness

30. Which of these should be avoided in a good essay?

a. Formal words b. Slang .o lall c. Unity d. Brevity ;jlou¥|

31. Which of these is not a type of essay?
a. Personal essay b. Narrative essay c. Descriptive essay d. Argumentative essay

32. Which of these essays tells a story?
a. Argumentative essays b. Descriptive essays

c. Reflective essays d. Narrative essays

3.3
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PR must be avoided in a summary.

a. Facts b. Ideas c . Repetitions d. Verbs

34. It is recommended that you write the ............ paragraph last.

a. introduction b. thesis c. body d. conclusion
35. What is the first thing you should do when needing to write an essay?
a. A promise. b. Choose a topic. c. A decision. d. No mistakes.
36. You should first write the .......... of your essay.

a. moral b. sentence c. body d. conclusion
37. An eSSay iS ...ccceeeenn

a. a type of writing that has too many paragraphs
b. a song with a story

c. a poem that has many stanzas

d. a type of writing that requires research

38. The introductory paragraph of an essay requires .........c......
a. The topic, thesis, and main idea b. The supporting details
¢. The reason for the essay, the topic, and thesis d.aandb

39. After you write the main idea of paragraphs,............ g

a. include the thesis to remind the reader.

b. make sure the supporting details are shown through the main idea.
c. use opinion to show why your thesis is right.

d. include supporting details with examples and specific details.

40. The conclusion of an essay should .........
a. include last minute ideas and thoughts for the future.

b. have a restatement of the thesis and thoughts for the future.
c. be a recap of the whole essay.
d. be only two sentences.

gl o000 s AnE) s
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E-mail Writing

What are the main parts of an email?
Tusnig siSIV | d sl @l ) Auaannd 1 el s>V 0D Lo
1- sender ( From line ): b poldl

The email address of the person who sent the message appears here.
Most email services display the person's name before their email
address to make it easier to identify them.

phbse Losnig @lwll Juwyl Sl poseid) uguSIVI Al Ulgie Ld play
Jaganid g SVl o ulgic Jud packidl puwl ug SVl AWl wleas
aude 9 nill

2- ipi line ): aul| | Jaw,oll

If you are receiving the message, your email address probably won't

appear here. Instead, you might see wording like “to me.”

Vg (Lid g uSIVI s Ulgic sk Ml Joixall od (allw | suilii S 15]
]|’ (Jis acluo Sy A9 25 o

- ject line : Ego90ll oy yuis
The subject line could be the most important part of the email. It tells

recipients what the email is about. A good subject line summarizes the
' email and makes it sound important enough for the reader to open. |

Mo 949 g SVl Ml Al 9 i pdl geogell by LS A8
Apall Azl Espgall byjuis yaslis (W SNgLSIVI Al Esoge e Uaslisall
Aoiiy plaill )Ll goiny > ALS a> )0 Loge 9iw Alasuy higasly
Openers / salutation / Greeting il /| e liisy|
Your email salutation, or greeting, should match the tone you're trying
to set in the rest of your email. Don't skip this part unless you are

emailing back and forth quickly with someone in a virtual
conversation.
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22, Read the following paragraph, then choose the correct topic sentence.

Heavy rain stops many of our activities. Games, sports, picnics and other outdoor
activities are interrupted by rain. Heavy rain also prevents fishermen from going out
to sea.

a. Games, sports, picnics and other outdoor activities are interrupted by
rain.

b. Heavy rain also prevents fishermen from going out to sea.

c. Heavy rain stops many of our activities.

d. None of the above. -

23. Choose the supporting sentence(s) for this topic sentence:

Most students need to learn good ways to study.

a. Sometimes cheating homework in a group can be helpful.

b. Studying instead of sleeping doesn't help learning or test scores.
C. Making friends is important to happiness and success.

d. Many high-paying jobs require a university degree.

] (o claal
dld) :nain 2ol / Julo
I-INCANENVY

wwwydnll p3,9 pawl — alolS auilauyl al> o)l 2dlio A>gs

uaydoll £9,9 puawl — Axoldo Wlilxiol A>gug 81a>g S e wlilxiol A>gu
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« What does an essay consist of? / What are the main parts of an essay?
SUlial) anouw i el 3>V D Lo / SUlin)l LSy Low

In general, an essay has three parts:

Introduction: (A.pgoidl) asiasll

The introduction is the first paragraph of your essay. This is where you
introduce your topic (thesis) for the first time. You can give a very
brief summary of your essay in the introductory paragraph. Generally,
the introduction is not very long, about 4-6 lines. In the introduction,
try to draw and keep the readers' attention. To do so, you can start
with a quote, a proverb, a definition or a question.

cleosngs aud prii Sil UKl 9d 1id (hillio o oVl 6 hall D Aolioll
Srinll 9 llia) j>90 yasde pyaii liSosg or0 JoV (lizgybl) (Sl
oS bl 1-E wlls>  la> algb e Qoidell ple JSuiv @dagadll
eddl cliSey Uiy pluilly .aule Bdlxig elpill oluiil wizs Ul Jgl> @nriall

g gl iy a9l H9ilo Jgd ol Luludl

| Body ( Middle Section / Bulk ): aall Lo all

The body is the main part of your essay between the introduction and
the conclusion. It includes the most vital and important content of the
essay. The body of the essay can extend to two or more paragraphs
according to the content. It is important to organize your thoughts and
content. Write the information in a systematic flow so that the reader

Sgixoll outis 99 Anilsly Andioll G Ui Suwsiyll ¢l 98 Liodl L)
2iSl gl uipid (| Wlanll yis dioy Ul LSeug Wlanll @igu> iVl aadl s
Jaalaasis & loglaall wuisi Uig Wligixog J,IS91 pulsii pgall o9 Sgixall Lidg

Apogs Lo S lall LSei i> plaiie
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conclusion ( Closing ): aosl=ll

The conclusion is the last paragraph of the essay. Sometimes a conclusion will just
restate the introductory paragraph but make sure the words and syntax
(structures) are different. You can end your essay by providing some moral. Make
sure you complete your essay with the conclusion, leave no hanging points.

aclwo asilidl dsivw ULV Lo (99 (WJlinll o 8u5 V] 6 a4l D Anilsdl
clilio elgil hiSoun (Joul clivg wlalSIl BMis| o ASL <9 @ aupoill 6,04l
Sl Jyii Vo aniladl dillio JbS| o ASL oolaiwall Gwe Ml poss pudii

Qiles bl

What is a hook ? Tau-liol| alosdl 5B Lo

A hook is an opening statement in an essay that attempts to grab the
reader's attention so that they waflowslogicasmoothnt to read on.

Ol pall 9 joiansd S)lAN oliil wis I VA Jlandl 9 Aliis)] aloxdl B

e What are the main types of an essay$ SuJliol) Quasi sl glgiVl Blo
Like the main types of a paragraph, there are four important types of essays:

hmgﬂi&fy_[m

v

L 4

Persuasive

Narrative Expository

Qcnd st L3

(Paragraph )  auliuYl 6,aa)l auidlio dic asyVl gleiVl 0id 2 uis (Gauw A9 |id
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| Exercise on Essay (paper) Writing

% Choose the correct answer froma,b.,cord:

L. AN €SSAY 1S weecnceacceanncncnsncnnenens

a. a series of sentences about one main topic.

b. a series of paragraphs about one main idea, or point.

c. the sentence that expresses the main point, or idea, of a paragraph.
d. an excellent way to get a lot of information down on paper.

2. How many paragraphs should you have in your essay?
a. Two paragraphs are enough for being called an essay.

b. At least four paragraphs must be there.
c. At least five paragraphs are required for an essay.
d. It doesn't really matter how many paragraphs are there.

3. What is the first paragraph of an essay called?

a. Conclusion b. Body Paragraphs c. Introduction d. Exposition
4- What is the last paragraph of an essay called?

a. Introduction b. Thesis Statement c. Body Paragraphs d. Conclusion
5. What are the middle paragraphs of an essay called?

a. Body Paragraphs b. Conclusions c. Introductions d. Topic
Sentences

6. How do you separate paragraphs?
a. A space b. An indent c. You don't separate paragraphs.

d. There is only supposed to be one paragraph.

7. The introductory paragraph has three parts. Which of the following is NOT
part of the introductory paragraph?

a. thesis b. direct quote c. background d. hook

8. What is the main idea of an essay called?
a. citation b. topic sentence c. introduction d. thesis

9. What are the parts of a paragraph?

a. topic sentence, background sentences, thesis

b. hook, background sentences, thesis

c. topic sentence, supporting sentences, closing sentence
d. hook, background sentences, closing sentence

gl W OB is  And) 0



