GIANTS

1 Punctuation Mar

B Punctuation marks are symbols that we use in written language.
ragnsal| Aall (B el Haa) aad A Sladhe yCal
E1 We use them in sentences te make the meanmg {:Iear &.aigw.lld.-.wl ol (B pa s

@ PunctuationtlViarks;

Full stop / period : gl
Question mark 2 Algald Aedle N
Exclamation mark 1 el 2adle
Semi-colon 2adad!

We can use a full stop ()

at the end of declaratlve |mperatwe and conditional sentences m.:_ﬁ,a?lfv\.u\:ﬂduudl Jes
v" Yasser and Peter went to the club an hour ago.

after abbreviation: Slylais s
v" My grandson Ahmad was born in Jan. 2020.

in initials for personal names: Pemade il o S g el B
v TS. Eliot (Tomas Stearns Eliot) was a great poet.

v Let's find an ATM. so | can withdraw some money.

In British English, full stops are placed outside the final quotation mark.
v The general manager said,"This is a great day for the company".

() 2) Question Mark (?) A A S
We can use a question mark ('?)

2 atthe end of questions Haudl Ails 52
v" When did Amani leave for the supermarket?

1 at the end of tag question Sl gl sl 2
v" You seem busy now, don't you?
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. 3) Exclamation mark (%) el dode

We can use an exclamation mark (1)

after a command, an interjection, or what shows surprise or anger.

ikl g SRttt U i 1 e

v “Look out behind you!” she yelled.
v I'm so excited to go to the park tomorrow!
v" If you come to work late again, you're fired! (anger wwaall)
= v Leave me alone! (anger wuaall)
v Johnny, don't play with your food! (strict command a;le )
v' Wow! (Great! - Oh, my god!) (ial)
v" What an amazing place! v What a beautiful house! v"How beautiful she sings!
— (. Capital Letters Sl 8g, 3
Baane guislgn b iste S cinpdl g LS aic ol 9
|
Ali and | met yesterday. e > Laila i (1) pasal :
They travelled abroad. Aandl 3 32 gl I
Ali said, “We will visit you tomorrow”. asalil] Slode day Aand! B 32 J |
Do you like pasta? Jljeal! B 5> g

I called Ali and Mai.

ek : el
9o sl By Jol |

Asia is the biggest continent in the world.

SR clasel (B 2> Jgl :

Egypt has strong ties with Sudan. Jodl clawed By Jgl :
Rome is one of the world’'s most beautiful capitals. lpallclasl 22y gyl |
Al Daifi is from Bani Suef. Ol gl (B2 )> g !

The Pacific Ocean is the world's largest ocean.

It is joined to the Mediterranean Sea by the Suez Canal.

Sllaet! clawsl (28> gl

The River Nile is the longest river in the world.

S el B350 S

Lake Nasser is a man-made lake.

|
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ol clasd Bdy> Jgl |
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Clwlih-ui &;dp J,'I |

The Sphinx is a large stone statue that stands in Giza.

Pedl slawil P> Jgi |

Ahmed is Egyptian but Tom is American.
Toka likes English but she can’t stand French.

O ssuioel g lasel (B 2y S |
[
AU slasd (285> Sl 1

We like to visit our relatives on Fridays.

Eoe¥ ) ghad 33> Jg1 |

My father died in October.

VO YVE- PP I TEN T :

King Abdullah ruled Jordan.

ol i BN 3 2y Uyl

Where will you stay? When will you arrive?

(1) day Al By gl |

Mr -Dr - Pro

Y Sl 3y Jol :

PE==TV -IT-CV

Slal! Sl 3

{ ‘Oliver’ is the main character in ‘Oliver Twist’.
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( “Pauses or breaks )

v

The comma, semicolon and colon are used to indicate a pause in series.
Jralalll 8 B cadalll I 8Ll aitadilly ddogdill Aluolilly dulidl dliolalf slasuiunl oy

() 1 comma () W VBT

We can use a comma ()

P - e - G
v Yes, it's a quarter past three, Samir.
before please in sentences and after please at the beginning of a sentence.
Jo¥ BTl 13 Ladas o ya-31 ol plEase il S
v Could | have more cake, please? Please, allow me to use your camera.

before or after the name of the person you are speaking to. oadead| rloliee o
v" Omar, you have done an excellent job.
to separate two complete sentences: Ol (e Juadl

v" When | was doing the housework, a stranger knocked on the front door.

E to separate lists or elements within sentences. Jozell J-13 yuolial! of @il gal! Juca
v He bought two kilos of sugar, a packet of tea, a bottle of oil and five loaves of bread.
to separate a list of similar words, adjectives or phrases.
i) Syl ol Silaualt ol Silalksadi sl Juaa)
v It's important to write in clear, simple, accurate words.
B to separate words or phrases that mark where the voice would pause, (after transitions.)
(gl da) Dy guall B3 (e Skl 1 oyl gf Siladsall L)
v" 1 can't tell you now. However, all will be revealed tomorrow at midday.
to separate the direct speech from the rest of the sentence. The comma comes
before the quotation mark. AN e S idolal) 50 Idesdl 80 (e il pIUS fuadd
v Tamer said, “| have already tidied my room”.
2 to mark non-defining clauses. (The clauses which add extra / non-essential information).
(| A akazelly Grasaalal 7o 7 ado] il ghae cinald 0 akazell ) - 3uma s kel s uanald
v The police officer, who arrived after just five minutes, arrested the criminal.

to set off a tag question e i (gl
v She is your sister, isn't she?
to separate parts of the date Fe s (o 3] Sl

v Tuesday, May 2, 2016, was when | graduated.

Put a comma at the end of the direct sentence in case the speaker is placed after that
sentence.
v “I'm coming home late tonight,” my father said.

= with words that are not part of the sentence as in the case at the beginning of the
sentence. ezt Jgl (8 Jlond! o Tkasnd) (0 ¢ 50 S (S Siladinl s o g5
v Unfortunately, he missed his flight.

to show a separation of ideas or elements within the structure of a sentence.
ozl Gy S50 o ladl 9f 5ad ¥ Jucad 5\l
v Ali went by bus, and Ahmed took a train.
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() 2 Apostrophe () Lulalf ALoolalf

We.cali Use an aposirophe ()

B to show who owns something. The ’s is added after singular nouns or names.
53yl ot gl yoliel clasd dims 'S (ABLD) @25 .t ey (e HgoY
v This is our aunt's house.
B When a name or a singular nounends in -s, either add an apostrophe or an apostrophe
as well as another’s.
- Gl S NS Ll (uold ol Like Tnlold (Lo 0B ¢ ~S = 3 el 9l e it Lais
v" This is Charles's phone. v" These are James' books.
v' My father is at his boss's party.

B For plural nouns that end in -s, put the apostrophe after the -s.
S el das kel Aol s -S o (oD (G el o) (S irandy
v Miss Leila is marking her pupils’ work.
When plural nouns do not end in -s, just add s to these plural nouns.
04 el cladl (1) S (AILSH Spwithile Lo -S g pandlelond LG oie
v Doctors look after people's health.
To make a possessive form of two people joined by and, such as Rami and Samehput’s
only after the second name.
dadd SN el day 'S Al . Zalug oty S AN pgin (asel) usale Joal
v" We were at Eman and Ahmad's party.
B The apostrophe can also be used to show that one or more letters in a contraction
have been left out.  LaisW 3 sl gl domlg iy sla i @5 i oY Ll uliolal alusai Lol (ssae.
v" We'll come to your party, but Aya won't be able to come. She’s meeting her uncle.
B el e 35 (ItS) st el e ke (it'S) 2 ('S) Likall kol o Lo

v | can't buy this shirt because it's very expensive.
v Look at that horse! Its hair is blue, P =)

asloll jlablg a0l : Jlidin Loy Wlell dlolall
(Mg g gl Lid kel Ao Ll (ypiy (y el oy pad i) -l
: has, have, had, will, ... S saskud! Jlad¥ly (@m - is - are) by t0 be Jladl us¥ 5 walie Ao (9l

"~ wora | T O

I have 2 lve I am 2 I'm

It has 2 t's They are < Theyre
Who is < Who's She is < She's
does not < doesn't He would 2 Hed

I would 2 Id It is 2 lt's
cannot < can't 1 will not < |lwon't

i

v I'm a teacher. { ami..... )
v She's waiting at the bus stop. (She is.....)
= v It's time to start the meeting. (It is time...)
_ v" It's been a while since we spoke. (It has been..)
| v He'd never take a bribe. (He would...)
4 v He'd called us before he left. (He had...... )
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We can use a colon ()
PP PR

a‘-l ﬁ-"

®> Colon ()

tointroduce lists
v There are three main reasons for the success of the government: challenging work

determination and patience.
2 between sentences when the second sentence explains or justifies the first sentence
9N ezl 3 0 o Al Blased 77 025 Lalie ozl (y0

v" Try to keep calm during the interview: this will cause a good impression.
o o bag (lghall (o Juaill § Slanyallly (rduogll (gliall 2

v" The Prisoner of Zenda: A fictional Novel.
@A giaslad! (ru Juaddl § (redd! (e alld
It is 12:30.

v" The ratio of women to men becomes 5 : 1.

EE—
C. 4) Semi colon (})
: i\
i IE between two mdepende nt ciauses Imked by a transnlonal expression rl
,' (e.g., accordingly, consequently, for example, nevertheless, so, thus). ,’
lr (U aaly (Al pe Crililne (riibas (i .
1v" Heavy rain had continued to fall at the airport; consequently, all flights were canceled. .
(s ek 2529 (9-) WS Lo (e Jasy] :
| e

I
I
I v |t was raining; the game was cancelled. (= ,s0)
A poolial Yoo S ALY |

I
' v I read; novels, poems, stories, plays.

")

5 In direct speech we enclose what is said wrthm a palr of smgle or double quotation
marks, although single quotation marks are becoming more common.

v' Wael said, “l haven't put those shelves up yet".

v" She said, “Where is the nearest fish restaurant?”

v “I'm coming home late tonight,” my father said.
We can put quotation marks around titles.

v Have you watched the famous film Titanic'?
E We can use quotation marks when we mention a word or phrase in a sentence
<

v" What does ‘punctuation’ mean?




We can use a hyphen (-)

to join two or more words "together intoa éompound term. Do 'notms;éparate the words

with spaces.
v" My eight-year-old boy loves reading.
v Do you have sugar-free cookies?
to link prefixes to words.
v" These things happened before the pre-enlightenment era.

= Don’t use a hyphen if the compound adjective follows the noun it describes.

v English is widely spoken.
v We use a widely-spoken language.

E—
Quiloy gy dbllel bl padiug aljue :hylgyl
Phrases are used to show the connection between two sentences.
Linking words
(transitions)
and = in addition = moreover as wellas
furthermore = in addition to
notonly ........ but also........ = besides
because of = due to

because = since =as = owing to = thanks to

- on account of

although = though = even if = even

. though = nevertheless

oaBlS (iles Jawg B ol 9
‘but = however = yet = whilst
- ezl Jol however pluscl (o
However + e

Azl 39l however pluscad (ysaas

Whatever + o

despite =in spite of

" S0 = that’s why = therefore
' consequently = as a result = thus
= for this reason

to/soasto/inorder to +inf.
so that = in order that + Al

in the hope of +ing

-. to summarize, =to sum up,
: “in conclusion, = to conclude,
~ inshort, = in summary,

g™ finally,=all in all= on the whole




Paragraph
writing

2 A paragraph is a series of sentences that talk about one subject.
2lg £gig0 Je diall il Joll Jo egax0 (o Byl (]
full stop 3 dlol slmil pbg Capital lettery ddall iyl (jghuw 5 Wl 4 Uo) Joa 7 I 5 Jo §xiall algyii g )
— u:_pi mum,_]:nlul.mdcgngo Jo yhw Jgi 0 indentation m:bu.dum:ﬂ_pl g&

B R . e S

==
2) Supporting

— e —

1) Topic
sentence

Parts of a paragraph

sentences

1) Topic

sentence
At | Abaznll

B

It is the first sentence of a paragraph. 5yl (o A9¥ Abazell 2

It states the main idea. SR JY= N T e R
It introduces what the paragraph will say 5yaal) J gdnuy 3lep il

i

" & They form the body of the paragraph. 5 i) i~ (195
= ) SUP PO They explain more about the main idea. Al s,aa) whaaligs 2
sentences i , ; -
sl St e The_y give examples, details, facts or statistics to support the
Main idea. (a5 rsadll gue S0 Slibas ol (3ilha. Juoldl  Aiel 9oy
It is the last sentence in the paragraph. 5yaall b ke s3>
3) Concluding 9 It emphasizes the main idea. a1 5y i 5
sentences It restates the topic sentence or the main idea of the paragraph
o L £ 94094l Urcsuuni 11 3yl 5l Vs M Aozl AL Lo s
It summarises the paragraph. 5yaall asls
@ Characteristicsiof#al
unity » All the sentences develop the main idea.
el >y A 1) 5 )50 pglad el e
» All the sentences should be related to the topic sentence and
coherence ; ; ;
ekt el T organized logically, and stick together. o
) yaadl Lgday Blals « Alaie Sy dalaie (9520 g dumnd 1 3,52200 o puad lad S | i
I— emphasis » All the sentences should be well-organised and well- ordered to
3 e show all the important ideas.
4 focus » Each paragraph or essay should have a clear central idea.
Sl N Aoy A3 pa § plad Wla gl 5,dd JSad ke (e

¥



An essay is a series of paragraphs that talk about one subject.
g ggbgo e Il il Ilball Jo degado 9o ol =

1) Introduction
Aeudl)

T 32| AN (0 JUBY s ) Bod,
& gua5d}
£ 3) Conclusion s
L]
@ 1) The Introduction dqaall
— -lg Wy Je djue Jgsig the first paragraph Jual o6 8)i6 Jgi oo doadal

Give the reader background. ggbgall ge dld Jhei Jiall puy Jils alishd Gle Jbuw Lo sl bjel
Catch the reader’s attention .ggbgol iyl oLiiil AN
thesis statement (@ UEsHI 8jucll) dxgpbill doaball pads

(—samtictr—si )

A) Hook = Attention grabber oluii¥! i dloo

2 A hook is an opening statement in an essay that atlempls to grab the reader’s attention
so that they complete the reading.

Bslyill Wb ol (5N oUiil Ui Wi wamig JUall ,b ERUESYI Aol yo ¢ -

B) Background dsulan¥l Siloglall / duald
= All information that the reader requires to increase his awareness of the topic.
B £9090JU areg 330 )L lmalizg LUl Ologleall JS Jouili E

_C) Thesis Statement  (duslizi¥l b)luelf) dogybo¥l
B The thesis statement states the main idea of the essay. It sets limits on the topic.
.£9090U 13923 20 mg « JUdol) duuyipl 9)Sall duuipl Aol Abgi
:J9SI adg dxrgib Uil ,0mig doadall wilmi ,6 JISI Wileg
Qo i) e ki)

@ 2) Body £ 929l

s —~—— o — ~ -

1 The body is the middle paragraphs between the introduction and the conclusion.
aailillg aoaiall gy Lhwgll Sijhall go ggingall puy
They are paragraphs of support for the thesis.

£9bg9all pexs olyad
They contain facts, data, evidences, comments, analysis, examples, pros and cons. o
:Je ggigall puy GhAS (o Gyid JS $9IN £

e e — e N e T A
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6 3) Conclusion = Commentary ALy

B The conclusion is the last paragraph of the essay.

(lnid 231 bl Je §jlue J9SI). JUall Jo duall §jball Lo dailul
The conclusion restates the introductory paragraph. ==
Ayumoill 354l Geun e doilill 15§5
& The conclusion summarises the ideas of body and introduction.
‘ ‘ @oaiiall g ggbgall pu )51 Ga5LAN YRAL
A0 U padelD 5f o 3) Aol by By Jalonlly Lo e il 2580 S cllpadid (o c3mll 100 sy v

- restatement of the thesis and thoughts daliie Adluas () Aeul Lgudd 2 SN ) Jodll iy v
@ OtRESSay]

.' Persuasive
A el Jide

2) Reflective
el Jlae

Expository

3L & | gt
J < ! Informative

3) Descriptive 4) Narrative -
—~»@ 1) Narrative Essay Sy / gauad Jlie

B Itnarrates/tells a story. T (595t
1 Itincludes a sequence of actions. Sl (e ek 3 s Jais
@ 2) Persuasive Essay e LiB¥ JLals

The writer seeks to persuade / convince the reader to support his specific point of
view about a topic.

- 10 £0390 .0 835 a2g peay U glidl ] OIS ey
B It needs facts and evidences on the topic. Ji¥ag @il I zlion
@ 3) Descriptive Essay gy Jlas
2 It describes the topic. £9H0all viny

B It appeals to the five senses (touch, smell, sight, sound, and taste) and use sensory details.
duun Jioldi padiugg yuodll ywigall wbly
= It uses personifications, metaphors, similes and creative styles.
eyl udwdl g Olewiilg Shleinll Slauwaill pading

@ 4) Expository / Informative Essay s Jlio

& It defines something or gives information. Silaghas lans gl Lo Lol 8 s 40|

2 It explains a process and gives instructions. Slaglad laa

B It needs research and the writer's knowledge. ol Ay 9 Comed o
@ 5) Reflective Essay obols JLio

2 It may be a real experience, imagined event, special object, or place, something you
read, watched or heard.
aie deow gl diambi gl dliyd i, g1 YIS0 gl YL £9igo 9l AT G gl dpliydn G Hlolill Jliall JgSy 28
2 The writer analyses his experiences and explain how they created personal
change. i G GBIS VS aping Ayl LS Jy
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. Al Juyl $3 pddu igisIpl ypl Jigic e wisy (] -
El_a,.l'lp From: Ahmed 2022 @yahoo.com
>N %o (user name) ouw @ Juw S <joll
fF"’"_'_' Hne) (domain name) youy @ @iy il sjll
[ @l ayl Jujoll yoduill ,igiSIl upll Ylgic i wisy [
Ly To: Al Daifi 2022 @yahoo.com
’ prmt (user name) youw @ Juw sl <jll
e finp) (domain name) youw @ iy sl <jll
duigyisill Wl ggHgo LU wiSy [
Subject (About): Giants’ series ==
Jnito g anlg g1y JSiy pgogall puwl gloy Ji U
@l Qid Gle plimoll @iy

s limd Juoulll ggi WUIAL @il GLINS ]
(eone 1 G4 1 Ry 1 Joos) sy 2 (M s 3 ] 54 : sl Ui 3V @)
O el e B e S Rt Al ¥ JR—

formal email informal email
N BEAr 2 ; HI o s ,
I Greeting Dear Sir, Hello ..o
Dear Madam, Hey,
Wyl Vo le HgHSINl upl 900 $giy [
formal email informal email
. O] contractions ik e ¥ o e 3 ] s
w || abbreviated wordss saide &bl pddd ¥ b 2 plue) Lo
BOdy imperatives s diue adiiud ¥ ¥ Ay B il DLl
™ o PASSIVe VOICE Jagat Ao 3wl active voiCepplall B iy
ayl Jujol @393 gi ySubs ,le GBIl $gini (]
/. : formal email informal email
AN | Yours sincerely, Bye,
— " Yours faithfully, See you later,
Closmg Best wishes, See you soon,
Regards, cheers, love, =55
JS) Jawsoll pawly drow) ol driguSIPl Jiuwyl guogi isay (7
p—— a_d“-_"‘"",.'m - gbgi plaubl Lay 8yl i xawpl - iguisill 2 sl Jituwy
, . ¥ .GS pidl jledig auniog Juwjoll @S pib Jonis
- - Signature

o gaiiy ple pol

k. el



